
 
South Central College / Credentialing Process  

Temporary, Adjunct and External Faculty  
Teaching Credit Courses,  

Counselors and Librarians 
 
 
Purpose: To evaluate and document that temporary, adjunct and external faculty teaching credit 
courses and counselors and librarians meet the same system-established minimum qualifications 
that are required for faculty in unlimited positions or determine if appropriate exception 
conditions apply. This will be done by the supervisor in consultation with the Human Resource 
Director. The Work Verification form will be completed and kept in the individual’s personnel 
file.  
 
As per MnSCU policy, temporary full-time faculty shall meet the minimum qualifications for 
the assigned credential field. 
 
As per MnSCU policy, temporary part-time, adjunct, and external instructors shall meet the 
minimum qualifications for the assigned credential field except as allowed under the exception 
conditions. If the individual does not meet the system-established minimum qualifications, the 
individual may still be hired if at least one of the following exception conditions apply:  

 
a. Emergency staffing situations:  
 1. illness, accident, or death of a faculty member during the term, resulting in a 

faculty member being unable to finish teaching the course;  
 2.  a failed search for a faculty position, if the position has been advertised at least 

twice;  
 3.  resignation of a faculty member immediately prior to start of a term;  
 4.  addition of course sections immediately prior to start of a term; or  
 5.  immediate deployment in the armed services.  
An individual may be hired for no more than two consecutive semesters under  
this exception.  
b.  Pending credentials: Individuals who are close to meeting the minimum  
 qualifications may be hired for no more than two consecutive semesters under this  
 exception  
c.  Special expertise: An individual with special expertise may be hired to teach  
 specialized courses. There is no time limit on this exception.  
d.  Renowned qualifications: An individual who has achieved exceptional status or  
 recognition may be hired to teach appropriate courses in the field of recognition.  
 There is no time limit on this exception.  
e.  Emerging fields: An exception may be made in instances where the program area is 
 so new that the educational preparation requirements and the occupational experience  
 requirements are not yet clearly defined. This exception shall terminate when the  
 system minimum qualifications are established. 
 

MSCF president and grievance representative must be notified of the exception condition prior 
to offer of employment. 
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